
Welcome
Private Organizations

Guest Speakers Today are:

Legal

&

Public Health

Please have a seat and we will begin shortly



Private Organization's General Information

❖ Website www.https://86fss.com/private-organizations/

➢AFI’s

➢Frequently Asked Questions

➢Templates

➢Fundraiser Request Forms

➢Bank Authorization Forms

❖ Private Organization Administrator 

➢Mrs. Catherine Jennings

➢Private Org box: 86FSS.privateorgs@us.af.mil

➢Email: Catherine.Jennings.1@us.af.mil

➢DSN: 480-8728/06371-47-8728

➢Location: Building 2118 (Vat Office) 2nd Floor, Office 220

➢Available to Hosts one on ones with POs’ Officers

http://www.https/86fss.com/private-organizations/


What Is Required and Authorized for 
Official Private Organization’s?

❖ Authorized

➢Obtain a Bank Account at SCU or Community Bank

➢Fundraise on base with proper paperwork and approval (Three per quarter) on

base

➢Advertise fundraisers, activities and membership drives, following AFI34-223 

and proper approval

➢Open a PO box at the Ramstein Community Center  

❖ Required

➢ Submit renewal application 30 days prior to charter expiration

➢ Conduct background checks if working with children

➢ Submit minutes and financials quarterly (Up to 15 days after the end of the 

quarter)



How To Stay in Compliance

❖ Official Private Organization’s Documents
➢ Biyearly

• Constitution

• Bylaws

• Charter Letter

➢Yearly
• Insurance/Waiver

• Officers list (Update whenever there is a change)

• Bank Authorization Form (Wet signatures ONLY)

❖ Unofficial Activity Documents needed
➢ Yearly

• Officers list (Update whenever there is a change)

• Bank Authorization Form (Wet signatures ONLY)

• Renew Unofficial Activity Letter



Quarterly Chart

❖ Quarters are the following

➢1 Jan – 31 March

• Minutes, financials, and budgets are due no later than 15 

April

➢1 April – 30 June

• Minutes and financials are due no later than 15 July

➢1 July – 30 Sept

• Minutes and financials are due no later than 15 Oct

➢1 Oct – 31 Dec

• Minutes and financials are due no later than 15 Jan



Basic Fundraising Guidelines 

❖ Basic Guidance for Fundraising

➢Must be compliant to fundraiser (Official POs and UAs must be in “good standing”)

➢Only three times a quarter

➢Cannot solicit for donations on base ( includes housing or any businesses on base)

➢No fundraising during AFAF

➢Cannot advertise fundraiser until your fundraiser request is APPROVED!

➢Cannot send out base wide emails with your government email

➢Can post on social media, bulletin boards, etc., with permission of the facility

➢Cannot fundraise in uniform

➢Cannot receive commercial sponsorship 

➢Cannot sell Alcoholic beverages

➢Must have the: “THIS IS A PRIVATE ORGANIZATION. IT IS NOT A PART OF THE DEPARTMENT OF 

DEFENSE OR ANY OF ITS COMPONENTS AND IT HAS NO GOVERNMENTAL STATUS.”





Looking to do a Bagging Fundraiser 

❖ Contact the Commissary about what availability is for fundraising.

❖ Have the manager sign the request form as the facility manager and turn it back into
the PO’s Office.

❖ Since your PO is bagging, all tips are yours.

❖ You may have multiple days or weekends (within 30 days) on one fundraiser request.

❖ We do allow Army POs to take place in either Commissary Bagging.



Commissary POC’s
Christopher Orosco Pearl Cardiel-

Santos Ciara Willingham Scott

Huckins Jacob Phillips

Contact Info
Ramstein.Commissary@deca.mil

☎ Comm: +49 (0)6371-47-6712 / 7159 / 7231

☎ DSN: 480-6712 / 7159 / 7231

mailto:Ramstein.Commissary@deca.mil


86 FSS Event Food Booth

➢Electricity and washing stations will be provided

➢Please do not ask if your organization can have a booth prior to the registration

➢ Signups will launch on www.https://86fss.com/private-organizations/

➢First Official Private Organizations in “Good standing” will get a booth

➢There will be a waitlist just incase a PO is not in good standing or drops out

➢Please have 3 main food items listed on your registration form (Most to least wanted)

➢ Sodas, chips, and PO’s gear do not have to be listed 

➢Electricity, fridge (1 per PO) and washing stations will be provided

➢All merchandise must be submitted prior to get approval of 86 FSS CC

➢Think about manpower and at least three main food options for your booth

➢POs cannot give away their booth to another PO. 

➢Catherine Jennings is the PO for all events except for the Bazaar

http://www.https/86fss.com/private-organizations/


Application Process

➢Private Organizations must be in “Good Standing” at the time of the application 

process

➢An informational email will go out near the time of the event, to include the date 

and time for registering POs for a food booth

➢The link for registration will appear on the 86 FSS Private Organization’s website 

when registration is open

➢The first emails to reply directly to the registration email, with all the information 

requested, will be placed in a booth slot

➢The PO’s administrator will email contracts to those awarded a booth







86 FSS Event Food Booth Opportunities

❖ Freedom Fest

➢ Event date July 3rd & 4th

➢ Sign up application will be in May

➢ 31 Booths are available

➢ Set up will be on July 2nd with inspections (You may start cooking and prepping on site this day)

➢ Sign ups are on the 86 FSS Private Organization’s website

❖Bazaar

➢Event date is September 14-17

➢ Sign up application will be in June

➢29 Booths are available

➢ Set up will be on September 13th with inspections (You may start cooking and prepping on site this day)

➢ Sign ups are on the Bazaar website

An email will go out weeks prior with the date and time for both application period



Legal

Office 



Fundraising – “ For Us By Us”

➢ “For us, by us” fundraising includes activities wherein Unit 

organizations composed primarily of DoD employees, or their 

dependents fundraise among their own members for the benefit 

of welfare funds for their own members or their dependents.”

➢ POs are not considered “for us, by us” fundraising entities 

within the meaning of the Joint Ethics Regulation, Section 3-

210(a)(6).

➢ IAW AFI 36-3101, paragraph 5.3.4.2, allows for “for us, by us” 

fundraising activities, when small amounts of cash are collected 

to assist unit members with personal misfortune. 

➢ Collections “should be completely voluntary and anonymous. 

➢ Employees are not limited in the amount they contribute, 

however, the amount solicited from employees should not 

exceed $10.



Fundraising – Raffles
➢ Raffles must be held to support the PO’s routine operations or for the direct 

benefit of Department of Defense personnel or their family members.

➢ Raffles must be authorized in advance by the Installation Commander or 

designee through a fundraiser request.

➢ Raffles may not be authorized to raise money for an outside cause local or 

national group, such as local regional or national charities (including the 

Combined Federal Campaign). 

➢ Raffles may be utilized for the benefit of the Air Force Assistance Fund if 100% 

of the proceeds are donated to the Fund. See AFI 36-3101, section C.

➢ Raffles must not be conducted by military members or civilian employees 

during their duty time. Military members may not conduct raffles while in 

uniform at any time. Air Force personnel may participate in PO fundraising 

raffles only in a purely personal, unofficial, volunteer capacity at authorized 

locations and in ways that do not imply official endorsement.

➢ Raffles conducted strictly for a monetary prize are not authorized on the 

installation.



Soliciting Donations

❖ Private Organizations and unit unofficial activities may accept 
gifts and donations from outside sources. 

❖ Unit unofficial activities will not solicit gifts. 

❖ Private Organizations will not solicit direct monetary gifts or 
donations (as distinguished from the sale of items of value) on 
base. 

❖ Off-base solicitations must clearly indicate that they are for a 
Private Organization and not for the base or any official part of 
the Air Force. 

❖ Donor/gift recognition may not be made publicly. 

❖ Oral recognition of the gift or donation can only be made to 
members of the Private Organization or those present at an event 
benefiting from the donation/gift.

AFI 34-223 10.19.1.3  



Public Display of Flags



Public Display of Flags



786 FSS Fitness



Looking to have a 5K?

❖ Submit request with enough lead time, a few days to get the request

signed will not equal good results.

❖ If the event leaves the Fitness Center property and will requires other Sq 
involvement like SFS or Medical the request must be submitted to the 
Gatekeeper for approval.

❖ Communication with Fitness Program and events Coordinator is a must, please 
coordinate with both to deconflict prior to submission. This will ensure we 
don’t have two 5Ks back-to-back etc.

❖ Submit e-SSS a minimum of 60 days before event to allow proper time for 
coordination and approval from MSG/CC.

❖ You will receive a 786 FSS 5K Guidance to help you.



Looking to have a 5K?

❖ All Fitness programs and events have priority as it is a mandated program.

❖ Ensure your event does not conflict with any base, wing events.  Refer to the 86 AW start calendar on 
SharePoint and/or contact the 86 AW front office to verify that no events conflict with the date/time you 
have chosen

Useful Phone Numbers/Contact Information

786 FSS/FSVS: 480-0294

86 SFS Police Services: 478-2232

Outdoor Recreation: 480-5707

CES Self Help Store: 480-5034/5035

Ramstein Public Address Support: 480-5137 or email at: 

ramstein.publicaddresssupport@ramstein.af.mil

86 AW/SE: 480-7233

86 AW/PA: 480-9196

86 AW/AT: 480-2115

86 MSG/CCE: 480-2000

mailto:ramstein.publicaddresssupport@ramstein.af.mil


eSSS Guidance:

❖ Routing:

➢ (your sq/CC or org president)

➢ 786 FSS/FSVS  (Mr. Marcus Grothues)

➢ 786 FSS/FSV

➢ 786 FSS/CC

➢ 86 FSS/CC (for private orgs only)

➢ 86 SFS/CC

➢ 86 AW/SE

➢ 86 AW/PA

➢ 86 AW/AT 

➢ 86 MDG/CC

➢ 86 MSG/CCE

➢ 86 MSG/CD

➢ 86 MSG/CC for approval

Looking to have a 5K?



Public Health



 New Application

 No approved kitchens 

 Approved sources website

 https://sph.health.mil/86257b8d004a4b6c/europe/

Public Health 



Questions?
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