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                                                                                                                                                                      Date  
MEMORANDUM FOR  86 FSS/CC

FROM:  86 FSS/ACTIVITY’S OFFICE SYMBOL
SUBJECT:  Loss of Insert Item with a Value of Insert $ Amount
1.  The following information is provided IAW AFI 34-208, Property and Casualty Program, 
Chapter 3, Liability Insurance Personnel Claims, Customer Complaint, paragraph 3.9.:
     a.  Installation Name:  Ramstein Air Base, Germany  

     b.  NAFI/Activity:   

     c.  Complainant Name and Phone Number: 

     d.  Time, Date and Place of Incident:  

     e.  Summary of Complaint:  

     f.   Estimate of Loss:

2.  Management recommends.……… 

3.  If you require further assistance, please contact insert activity manager’s name, office symbol,          at DSN XXX-XXXX.  
[NAME]








[Title]
Attachment(s):
1st Ind, 86 FSS/ACTIVITY’S OFFICE SYMBOL, Insert Memo Date Above, Loss of Insert Item with a Value of Insert $ Amount
86 FSS/FLIGHT’S OFFICE SYMBOL 

MEMORANDUM FOR  86 FSS/FSR 

Concur/non-concur.







          
FLIGHT CHIEF’S SIG BLOCK
2nd Ind, 86 FSS/FSR
MEMORANDUM FOR  86 FSS/CC 

Concur/non-concur.








RICHARD PEREZ, GS-13
                                                                                    Chief, Resource Management  

3rd Ind, 86 FSS/CC

MEMORANDUM FOR  86 FSS/FSR
Approved/disapproved.
         
 

 
JOHN D. FRAIZER, Lt Col, USAF








Commander
2
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